APPLICATION FOR Transfer cERTIFICATE & Conduct Certificate

From


………………………………


………………………………


………………………………

To


The Director,


School of Distance Education,


Mahatma Gandhi University, Kottayam.

Sir,


I have been a student of …………………………. course in the School of Distance Education during the academic year ……………….……… I require TC & CC. The relevant details are furnished below.

I. STUDENT DETAILS

Date of birth





:

University Enrolment No.



:

Date of admission




:

Date of leaving




:

Class in which studied at the time of leaving

:

Whether paid all the fees



:

Name of the University Examination last applied for:

Register Number/ Month & Year of Examination
:

Whether appeared for the Examination

:

           
Kindly issue TC & CC at the earliest.


Thanking you,

Place:








       Yours faithfully,

Date:



                                                                                                                (Name & signature)

II. TO BE FILLED IN BY THE OFF CAMPUS CENTRE
Name of the Off Campus Centre
    :

Whether course completed/discontinued:

Certificates due, if any (MC / QC / TC) :

Character and Conduct of the student
    :

Certified that the information furnished in items I & II above have been verified with the office records and found correct.

   Dated Signature of the Centre Co-ordinator

                     (Office Seal)

N.B. The student should produce his admit card along with this application

